
 
 
 
 
 
 A roundup of voting news from the Federal Voting Assistance Program (FVAP)

For voters, potential voters and those who assist voters. 
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The following are general item-by-item
instructions for completing the FPCA.  It
is important to realize that state laws
determine the information required on
the FPCA as well as the deadline for
submitting the form.  As a result,
accurate completion and timely
submission of the FPCA are critical. 

Follow the instructions carefully when
completing the FPCA.  After completing
the form, send it to your jurisdiction of
voting residence.  The Guide contains
addresses for sending the completed
form to your Local Election Official
(LEO).  Alternative means of transmitting
election materials (faxing) are also
outlined in the Guide.  

Although Federal law states that the
FPCA is valid for two regular Federal

oting under the Uniformed and
 Citizens Absentee Voting Act
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submit a new FPCA in January of every year
and whenever you move to ensure that your
absentee ballots will the sent to you in a timely
manner.  Here is an item-by-item breakdown: 

" 

" 

Top of the form: Fill in the blanks with
your state/territory, county or parish, and
city/township of voting residence and the
items required in accordance with the
instructions for your state or territory. 

Item 1 - Applicant Information: Type or
print full name, sex, date of birth, social
security number (some states require only
the last four digits), and other identification
(passport, ID card).  Insert only one
character per box. 

" Item 2 - I Last Voted or Place of Last
Registration: Do not leave this blank.  If
unknown, write, “Unknown”, or “N/A” if you
have never registered to vote previously. 

" Item 3 - Voting Residence: A complete
street address of where you actually lived in
the state is necessary for the LEO to place
you in the proper voting precinct.  A post
office box is not appropriate.  If your
address includes a Rural Route, use Item 7
(Remarks) to indicate the specific location
of the residence (for example, 2 miles south
of the intersection of Route 9 and I-34.)
This address should be different from the
one provided in Item 4 and must be within
the county or township where you claim
legal voting residence. 

" Item 4 - Mail Absentee Ballot to: Enter
the complete mailing address where you
wish to receive your absentee ballot.  This
address should be different from the
address you provided in Item 3.  If you will
have a new mailing address by the time
election materials will be sent to you, please
be sure to indicate this address here. 

" Item 5 - Your Fax Number: Provide a
complete fax number where the LEO may
reach you.  Some States and Territories
allow you to request, receive, and/or return
your ballot by fax.  Refer to your state
pages in the Guide for more details on
electronic transmission. 
Note: Copying or using V
" Item 6 - Political Party Affiliation: In
many states and territories, you must specify
your party affiliation to vote in primary
elections.  Please refer to the Guide for
specific information regarding your state’s
primary elections. 

" Item 7 - Remarks: Provide information
that may assist LEOs in contacting you or
determining your eligibility to vote.  For
example, a maiden name (or other name
used), an e-mail address, or a phone
number of a relative in your home county.  If
you are requesting your state’s special write-
in ballot, apply the gummed label provided in
Chapter 3 of the Guide. 

" Item 8 - Affirmation by applicant: Place
an “X” in only one block.  You must sign at
8(i) and put a date in 8(j). 

" Item 9 Oath: Not all states and territories
require a witness.  Check the Guide for state-
specific requirements and instructions. 

bsentee voting materials may be obtained
hrough your unit, Embassy, or Consulate VAO.
any US citizens’ organizations and

orporations overseas maintain a stock of
bsentee voting materials as well.  An on-line
PDF) version of the FPCA is also available for
any states at www.fvap.gov, and needs to be
rinted, completed, and sealed in an envelope
ffixed with proper postage.  You may also
ontact your Voting Action Officer (see page 3)
r the FVAP directly to request voting
 Completing the FPCA (continued)
IN articles in other publications, etc. is encouraged 
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Department of Defense 
Washington 

Headquarters Services 
1155 Defense Pentagon 

Washington, DC  
20301-1155 

 
PHONE: 

(703) 588-1584 
DSN 425-1584 

 
FAX: 

(703) 588-0108 
DSN 425-0108 

 
VOTING INFORMATION 

CENTER: 
(703) 588-1343 
DSN 425-1343 

 
TOLL FREE: 

1-800-438-VOTE (8683) 
 

E-MAIL: 
vote@fvap.ncr.gov 

FVAP SEEKING “BEST PRACTICES” FROM LOCAL ELECTION OFFICES 
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1155 Defense Pentagon 

Washington, DC 20301-1155 
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The Federal Voting Assistance
Program (FVAP) is looking for the
best practices state and local
election officials use to increase
voter participation, voter access,
and voter education for our military
and overseas voters. The best of
these will be listed on the FVAP
website and printed in the FVAP
Voter Information News (VIN), our
newsletter that is a roundup of
voting news from the Federal
Voting Assistance Program (FVAP)
for voters, potential voters and
those who assist voters in a special 
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 Vote
 section devoted to local election
officials. Please submit your
most successful practices to
ClearyC@fvap.ncr.gov by
February 15, 2004. 
 
We will also be publishing
selected best practices and all
election administration practices
that state and local jurisdictions
find particularly successful and
are willing to share with others
through the FVAP website and
VIN. Please submit these as
well to ClearyC@fvap.ncr.gov. 
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